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IITaTHOoE pacnucanue oﬁpasosaTe.nbﬂoﬁ OpraHu3alnuu

[opsiiok pa3padoTKU U YTBEP:KIeHHS IITATHOTO PACTIUCAHUS
I'KOY P/l «bynenoBckast OOILl AxBaxckoro paiioHay.

1. O6uue nonoxKeHUst

1.1. IlltaTHOE pacmucaHWE SBISETCS IOKYMEHTOM, OTPaXAIOIUM CTPYKTYpy H IITaT
yupexaenus. [lon mraTHeIM pacricaHeM MOHUMAIOT YTBEPKIAaeMBbId PYKOBOJUTEIIEM TIepeueHb
HAaMEHOBAHHH JIOJDKHOCTEH MOCTOSTHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJIHOMM EHHBIX
JOJDKHOCTEH (BaKaHCHI) U pa3MepOB JOHKHOCTHBIX OKJIAIOB.

1.2. ®opma mTATHOTO paclUCaHus yTBEPXKACHA IMOCTaHOBIeHHEM [ ockomcrara Poccum ot
05.01.2004 Ne 1 «O6 yTBEepKACHUH YHH(PHUITUPOBAHHBIX (POPM MEPBUYHON yUETHON JTOKYMEHTAIIMH
1o y4eTy TpyJa U ero ormiaTel». [IyHKTOM 2 MOCTaHOBJEHHS yCTaHOBIIEHO, 4To (popma No T-3
MPUMEHSIETCST  OpraHu3alisIMKM, OCYLIECTBISIIOIIMMH  JAEATEeIbHOCTh Ha Tepputopun P,
HE3aBHUCHUMO OT (POPMBI COOCTBEHHOCTH.

1.3. CocTaB 1 YHCIECHHOCTh PAOOTHHUKOB 3aBUCST OT BHAa 00pa30BaATEIBHOTO YUPEKIACHHS,
YHUCJIa KJIACCOB, YMCIECHHOCTH OOYYalOUIUXCs, pealu3yeMbIX 00I1e00pa3oBaTebHBIX MPOTpaMM,
HaJIM4Us CTPYKTYPHBIX MOJIpa3ieeHui.

1.4. Tlpm ycCTaHOBJIEHMHM HAaUMEHOBAHUH JIOJDKHOCTEH ClEIyeT pPYKOBOJCTBOBATHCS
CJIEYIOIIMMUA HOPMAaTUBHBIMH MPABOBBIMU akTamu: EMUHBIM KBaNu(UKAMOHHBIM CIPABOYHUKOM
JOJKHOCTEH pYKOBOJUTENEH, CHEUAINCTOB U CiyxKamux, pasjaen «KpanudukannoHHbe
XapaKTePUCTUKU  JOJDKHOCTEH  paOOTHUKOB  OOpa30BaHUA»,  YTBEPKACHHBIM  IMPUKA30M
Munszapascoupa3sutus PO ot 26.08.2010 Ne 761 n; OOmepoccuiickuMm KiaccupuKaTopoM
npodeccuid  pabouyux, [OJKHOCTEH ClyXKamluX U TapuQHBIX pPa3psaIoB, YTBEPKIACHHBIM
nocranoBieHueM 7 Toccranmapra Poccum ot 26.12. 1994 Ne 367; KsamudukarmoHHBIM
CIPAaBOYHHKOM JOJKHOCTEH PYKOBOJUTENEH, CIICIIUAIIMCTOB U JPYTUX CIY)KAIlUX, YTBEPKICHHBIM
noctanoBiaeHrueM Muntpyzaa Poccun ot 21.08.1998 Ne 37; Eaunbim TapudHO-KBanu(UKAIHOHHBIM
cipaBouHUKOM pabor u mnpodeccuit pabounx (ETKC), yTBepkIeHHBIM MOCTAHOBICHHEM
ITpaBurensctBa PO ot 31.10.2002 Ne 787; mocranosienueM IlpaButensctBa PO ot 21.02.2022 Ne
225 "OO6 yTBepkJeHUH HOMEHKJIATYphl JOJDKHOCTEHM MeJarormyeckux pabOTHHKOB OpraHH3aIui,
OCYILIECTBISIOMINX 00pa3oBaTeIbHYIO NesITETbHOCTb, JOJDKHOCTEH pyKoBoUTENEH
o0pa3oBaTeNIbHBIX OpraHu3anuii’.

1.5. B cnydae ecnum B IITaTHOM paclHCAaHUW HWMEIOTCS BakaHTHBIE (HE 3aHATHIC
KOHKpPETHBIMU PabOTHHKAMH) TOJKHOCTH U B OMNIpKaliliiee BpeMs He TUTAHUPYETCS MX 3aMelleHue
WIH, HA000POT, HEOOXOJUMO BHECTH HOBBIE JIOJDKHOCTH, MPOU3BOJUTCS M3MEHEHUE IITaTHOTO
pacniucanus. J{st 3TOro u3gaeTcs MprKas3 Mo OCHOBHOM JesaTenbHOCTH «O BHECEHUH MU3MEHEHUI B
IITATHOE PACIHCAHUE», B KOTOPOM YKa3bIBAC€TCS, BBOMSATCS WM YIPA3IHSAIOTCA TOJDKHOCTH, a



TaKX€ CTPYKTYpHOE MOApA3JIeleHHe, K KOTOPOMY OHA OTHOCHUTCS, HaMMEHOBAaHHE JOJDKHOCTH,
KOJIMYECTBO INTAaTHBIX €IWHHUL, OKJIaa M HajnOaBku. Kak mpaBmiio, M3MEHEHHs OTPaXKaroTcs B
JIOTIOTHEHUH K CYIIECTBYIONIEMY IITATHOMY PacHUCAHHIO, COCTaBJIeHHOM 1o ¢opme Ne T-3 u
COJIep/KalleM TOJbKO CBEJEHUS O BHOBb BBEACHHBIX JOJDKHOCTAX. Eciu n3MeHeHus
MHOTOYMCIIEHHBl COCTABJISIETCS HOBOE LITAaTHOE pacnucaHue. KoinyecTBO M3MEHEHHUH LITaTHOTO
pacnucaHusl B TE€YEHHE T0Ja HE OTPaHMYEHO IPAaBOBBIMM HOPMaMH, €0 MOKHO MEHAThH 110 Mepe
HEO0XOAUMOCTH.

1.6. B cootBetcTBHM C 1. 4 4. 3 cT. 28 DenepanbHoro 3akoHa Ne 273-D3 «O06 obpazoBaHun
B Poccuiickon  ®enepauun»  yCTAaHOBIEHHME  CTPYKTYpbl  YIpaBIEHUSA  JEATEIbHOCTBIO
00pa30BaTEIbHOTO  YUPEXKIEHMsI, IITAaTHOTO pACIUCaHUS, paclpeAeseHHe JOHKHOCTHBIX
00s13aHHOCTEN OTHOCUTCS K KOMITETEHIIMM 00pa30BaTEIbHOTO YUPEKICHHUS.

1.7. VYTBepxmaer ImITaTHOE pacHUCaHUE OOpPa30BaATEIBHOW OPraHU3alid PYKOBOIUTENb
00pa30BaTeNIbHOM OpraHu3aluy.

1.8. Tlpum ¢opMHpPOBAaHWM INTATHOTO pACIHCAHUS W PACHPEICTCHUH JIOJKHOCTHBIX
00s13aHHOCTEHN CleAyeT HCI0JIb30BaTh HOPMATUBHBIM METOJl TUIAHWPOBAHUSA, KOTOPBIA ONUpaeTcs
Ha y4eT (MHAHCOBBIX CPEJICTB MO (POH/Y OIUIAThl TPYyAa HAa BCEX OIO/KETHBIX YPOBHSX.

1.9. YnucnenHocts paOOTHUKOB 3aBUCUT OT BHIAa 00pa30BaTENbHOW OPraHM3alldd, PEeKHMa
€ro paboTbl, KOJTMYECTBA 00YyUYaAIOUIUXCS, YUEOHBIX TPYII (KJIacCOB).

2. HopmaTuBHbBIE KaTeropuu paboTHUKOB

2.1. B mrare o0pa3oBaTeNbHON OpraHU3AMKM TPEIyCMaTPUBAIOT YETHIPE HOPMATHUBHBIC
KaTeropuu pabOTHHUKOB.

- K AaJIMUHUCTPAaTHUBHOMY TIEPCOHAIY OTHOCST: PYKOBOJIUTENIS 0Opa3oBaTEIbHOTO
YUPEXKICHUS, €r0 3aMECTUTEINS, TIIaBHOTO OyXrajaTepa, 3aBeIyIoIIero OnOIMOTEKOH;

- K TeJaroru4eckoMy MepcoHally OTHOCAT: YYWTENsl, BOCIMTATENs, Ielarora-rncuxosora,
yuutens-nedekrosnora, mpernoaaBarens, mpenoaasarens-opranuzatopa (OBX, nonpussiBHON
MOATOTOBKH), PYKOBOJIUTENS (DPU3MUECKOTO BOCIUTAHMS, MAacTepa MPOU3BOACTBEHHOTO OOy4YEeHMs,
KOHLIEpTMEWCTepa, MY3BIKQIBHOTO PYKOBOAMTENS, KJIACCHOTO BOCIMTATENs, COIMAIBHOTO
nejarora, Iegarora-opraHu3aTopa, Iiefarora JOMNOJHHUTEIBHOIO  O00pa3oBaHUsA, TpeHepa-
npenojaBaTens (BKJIIOYash CTapllero), MHCTPYKTOpa IO TPYAY, MHCTPYKTOpa MO (Qu3mveckoi
KYJIBTYpE.

- K Yy4eOHO-BCIIOMOTaTeNbHOMY MEPCOHANTY OTHOCAT IICHXOJIOTa, CTapILIEro BOXKAaToro,
Oyxrantepa, 6uOIMOTEKaps, OpraHNU3aTopa SKCKYPCHid, aKKOMIAaHHATOPa, MEIUIIUHCKYIO CECTpy,
JOKYMEHTOBEA, TEXHUKA [0 PEMOHTY amnmaparypbl, JadopaHTa (BKJIIOUYasl CTapIIero),

- cekperapsi, kaccupa (BKJIOYas CTapIlIero), IeI0MpOru3BOIUTENs, 3aBX03a.

- K KaTeropuu 0OCIy>KUBAIOIINI TTEPCOHAT OTHOCIT PAaOOTHUKOB IO JIOJKHOCTSIM: pabo4ero
M0 KOMIUIEKCHOMY OOCTY)XMBaHUIO M PEMOHTY 3/IaHUM, BOAUTENS aBTOMOOWIIS, MEXaHHKA IO
PEMOHTY ULIBEHHOro 0060pynoBaHMs, pabo4yero Mo CTUPKE M PEMOHTY CHEIOJESK[bl, clecaps-
CaHTEeXHHMKa, MAalIMHHUCTa (Kouerapa) KOTENbHOMW, omepaTopa KOTENBHOW, omepaTopa TEIIOBOrO
MyHKTa, TapJepoOIuKa, HCTOMHHMKA, Tpy3uHMKa, IBOPHUKA, CaJOBHHKA, CTOpPOXKa, Kouerapa,
ANIEKTpUKA, TOJCOOHOTO paboyero, BO3UMKA, KIAJOBIIMKA, YOOpPIIHMKA IMPOU3BOJCTBEHHBIX U
CIIy’)keOHBIX TIOMEIeHUH, Ied-noBapa, moBapa.

2.2. He nmomyckaeTcs BBeJIeHHE B 00pa30BaTEIbHON OpraHu3aluy JOHKHOCTEH, IO KOTOPBIM
OTCYTCTBYIOT TapU(HO-KBaTU(PUKAITUOHHBIE XapAKTEPUCTHKH.

2.3. Pacuer mTaTHOW YHMCIEHHOCTH pPaOOTHUKOB 0Opa30BaTENbHON OpraHu3aluu
HAYMHAETCS C ONpEAeTICHHUs KOJMYeCTBa CTABOK MEIarorMYecKoro MmepcoHana, MPUXOAAIerocs Ha



OJIHy y4eOHy0 rpynny (KjJacc): OHO paBHO OOIIEMY YHCIO Y4eOHBIX YacOB B HEACIIO MO KaKIOU
y4eOHO# Tpymme, IeJIeHHOMY Ha YCTaHOBJICHHYIO HOpPMY Yy4eOHOUW Harpy3ku IperojaBaTrenen
JaHHOTO O00pa3zoBaTeIbHOM OpraHu3anuu. PacueT KojJWMYecTBa TEJArorm4eckux CTaBoK,
MPUXOJIIUXCA Ha OAMH Kiacc (Kypc), OCYIIECTBIseTCs Ha OCHOBe basucHoro ydeOHOro ruiaHa
00pa3oBaTebHON OpraHU3aIUH.

2.4. OcoOOCHHOCTH B COCTABJICHUHW IITATHOTO PACHHCAHHUS OOYCIOBJICHBI TAKXKE PEKHUMOM
yueOHbIX 3aHATUH. Tak, NMpH TPOBEACHHM 3aHATUS OOYUYAIOMMXCS BO BTOPYIO (BHEYpOYHAs
NeATeNbHOCTh, JIOTIOJIHUTENFHOE 00pa3oBaHWe W T.J.), JIOTOJHUTEIHHO YCTAaHABIMBAIOTCS
JOJKHOCTH YOOPILMKOB CIIy’K€OHBIX ITOMELIEHUH U3 pacdyeTa: HOpMma yOupaeMo# miomaau Ha 1
cTaBKky pabouero paBHa 500 kB. M. KonmuecTBO TakuxX CTaBOK OIpeAENseTcs] KaK pe3yibTar
JIeJIEHUs] COBOKYITHOM Miomiaan oOpa3oBaTeNIbHOM opraHU3aluy, moajaexaiiel yoopke (Ha OCHOBE
TEXHUYECKOTO TMacropra o0pa3oBaTeIbHOM OpraHU3alMH), HA HOPMY yOHMpaeMou Iulomagu Ha
OJIHOTO pabouero.

2.5. lng cocraBieHus Tapu(HBIX CIIUCKOB B 00Pa30BATEIIBHOM YUPEKICHHH CO3/IaF0TCS
tapudHas aTTeCTalMOHHAs KOMHCCHUS M JKCIIEPTHAas KOMHCCHUS /ISl ONpeAeNeHHs AOIulaT 3a
HeOJIaronpusTHBIE YCIOBUS PalbOThL. Bce pe3ynbTaThl AEATEIHHOCTH KOMHCCHHA O(OPMIISIOTCS
MIPHUKA30M JUPEKTOpa 00pa30BaTEIbHON OpTraHU3aIlHH.

2.6. TunoBble mMTATHI 00PA30BATENBHON OpraHW3alNH, YTBEPKACHHBIC TOCYIAPCTBEHHBIMH
OopraHamM¥ yIpaBJeHHsS OOpa3oBaHHs, HOCAT PEKOMEHAATENbHBIA xapakrtep. [losTomy TpeboBath
BBITIOJTHEHUSI PEKOMEHJIAIMA HE WMEIOT NpaBO HU 00pa30BaTENbHOE YUPEKIACHUE, HH OpPraHbl
yIpaBjeHUs 00pa30BaHUEM.

2.7. ObpasoBarenbHas opraHuzanus (GOPMUPYET CBOE IITATHOE paclUCaHWE B Tpeiaesiax
CPEICTB, BBIACIECHHBIX €My 110 YCTAaHOBJIEHHBIM HOpMaM, a Tak’Ke BBOJIJIO B IITATHOE pacHUCaHHE
BMECTO OJTHUX JOJDKHOCTEH, MPeayCMOTPEHHBIX TUIIOBBIMU IITaTaMU, APYyTHUE.

2.8. OOpa3zoBarenbpHasi OpraHU3AIMs MOXXET COJCpP)KaTh HEKOTOPhIC TOJDKHOCTH 3a CYET
CPEICTB, MOJYYCHHBIX OT IOPUIANYECKUX U (PU3HUECKUX JUIT JIUOO 32 CUET JOXOJI0B OT COOCTBEHHOM
NeSITeIbHOCTH.

2.9. Opranbl ympaBjieHuss 00pa3oBaHMEM HE BIIpaBe OOS3bIBaTh 00pa30BaTEIBHYIO
OpraHMU3aIUIo MPUBOIUTH CBOM IITATHBIE PACIUCAHUS K COOTBETCTBYIOIIUM THIIOBBIM IITaTaM WM
WHBIM HOPMATHUBaM, €CJIM YYPEKJIECHUE HE BBIXOAUT 3a MPEAEbl CPEACTB, BBIACICHHBIX €My IO
(UMHAHCOBBIM HOpMaM.
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